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Birlingham Village Forum 

Additional Instructions 

These instructions cover additional tasks you can complete with the Village Forum. 

Updating to BST 

1. If you joined the Forum before 29th March, it will still be showing times in GMT, rather than BST. To 

update the time, start by logging on. 

2. Click on Board Index at the top of the screen. The 

current date and time are shown on the next line. 

 

 

 

 

3. Click on your username in the 

top right of the screen. 

 

Then click on User Control 

Panel in the pop-up menu.  

 

The User Control Panel is 

displayed. 

 

Click 

here 

Current date 

and time 

Click here . . . 

. . . then here 
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4. Click on the Board preferences tab.  

 

 

5. On the My timezone line, click on the Suggestion: UTC+01:00 box. 

 

 
 

 

6. The time zone is updated. 

Click on Submit.  

 

 

 

 

 

7. The change is confirmed. 

 

Click on Board Index to return to 

the main screen. 

Note the times of all existing 

messages will be updated to 

show the new time zone, even 

ones posted before the time 

change. 

  

Click 

here 

Click here 

UTC = GMT 

BST Time updated 

Click here 

Click 

here 
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Editing a Topic 

1. To change the title or text of a 

topic, click on the topic title in 

the list of topics. 

Note that you can edit only 

topics (or replies to topics) that 

you have created. 

 

 

 

 

2. Click on the pencil icon to the right of the topic title.  

 

3. Make the changes 

to the title (Subject) 

or the main text. 

Then click on Submit. 

 

 

 

 

 

 

 

 

4. Your revised message is displayed. 

Click on Birlingham Village Forum near the top of the screen to go back to the list of topics. 

Note that the date and time shown for the topic (or reply) will not be changed. 

Click on title 

of topic to be 

changed 

Edit the 

topic title 

Edit the 

topic text 

Click to submit your 

revised message  

Click to edit 



  

4 

Deleting a Topic 

1. To delete a topic, click on the 

topic title in the list of topics. 

Note that you can delete only 

topics (or replies to topics) that 

you have created. 

 

 

 

 

 

2. Click on the X icon to the right of the pencil icon.  

 

3. Click on the Delete permanently box if you are certain that you will not want to restore the message 

later. 

Give a brief reason for the deletion. 

Then click on Yes. 

 

 

 

 

 

 

 

 

4. The message is removed from the list of topics. 

If you are deleting a reply to a message, the original message is unaffected. 

Click on title 

of topic to be 

deleted 

Click to 

permanently 

remove message 

Enter a simple 

reason why the 

message is being 

deleted 

Click on Yes to 

delete your message  

Click to delete 


